
 

 

CCOC Juror Management Funds Policy 
[Adopted June 2022] 

  
 
1) PURPOSE 

a) Provide the Florida Clerks of Court Operations Corporation’s (CCOC) Budget Committee 
an official policy and procedure for the administration of General Revenue allocated to 
the clerks by the Legislature for the management of the juror process. This policy will 
provide guidance to the Committee.  

 
2) AUTHORITY 

a) Section 40.24, F.S. 
b) Subsection 40.29(5), F.S. 
c) Section 40.011, F.S. 
d) Section 40.221, F.S. 
e) Section 40.231, F.S. 
f) Section 40.23, F.S. 

 
3) POLICY/PROCEDURES 

a) Compensation to Jurors 
i) Juror service constitutes being summoned and reporting for jury service as well as 

actual service on a jury, per subsection 40.24(2), F.S. 
ii) A juror who is regularly employed and continues to receive regular wages while 

serving as a juror is not entitled to receive compensation from the Clerk of the Circuit 
Court for the first three days of juror service. Regular employment includes full-time 
employment and part-time, temporary, and casual employment, if the employment 
hours can be reasonably determined by a schedule or by custom and practice 
established during the three months preceding the term of service as a juror. 

iii) A juror who is not regularly employed or does not continue to receive regular wages 
while serving as a juror is entitled to receive $15 per day for the first three days of 
juror service. 

iv) Each juror who serves more than three days is entitled to be paid by the Clerk of the 
Circuit Court for the fourth day of service and each day after that at the rate of $30 
per day of service. 

v) A juror is not entitled to additional reimbursement by the Clerk of the Circuit Court 
for travel and other out-of-pocket expenses. 

vi) A juror who is present on any of the days when the presiding judge is absent or, 
being present, does not hold the session of the court, shall be entitled to receive the 
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same compensation as if the court were in session, if the entitlement requirements 
stated in number ii and iii above are met. 

vii) A juror on call by the court in a jury pool, as provided in section 40.231, F.S., is 
entitled to compensation for only those days the juror actually attended court and 
not for the days on call. 

viii) A juror who is excused from jury service at their own request is not entitled to 
compensation. 

ix) In accordance with subsection 40.24(8), F.S., jurors are permitted to irrevocably 
donate their juror service compensation in circuits that elect to allow this.  
 

b) Juror Meals and Lodging – In circumstances requiring extended attendance by a jury in 
court, such as a major felony case, the court may order meals and lodging for jurors to be 
provided by the Sheriff pursuant to section 40.26, F.S. These expenses are to be paid by 
the Clerk of the Circuit Court reimbursable by the State.  
 
Guidelines for payment of these expenses: 
i) When the court has directed that the jury be kept together, due to deliberations, 

sequestration, or an extended voir dire, meals and/or lodging may be provided. 
When required by order of the court, the Sheriff shall provide juries with meals and 
lodging to be paid by the Clerk of the Circuit Court. 

ii) Lodging should be paid only if appropriate, such as when the jury is sequestered. 
iii) Reasonably priced meals should be obtained for jurors. A statement of justification 

is required on invoices for meal reimbursements that are substantially above the 
standard state employee allowance for meals: $6 for breakfast, $11 for lunch, and 
$19 for dinner, as prescribed in subsection 112.061(6)(b), F.S. 

iv) A reasonable tip, gratuity, or delivery fee may be paid when jurors are restricted in 
movement, such as being sequestered or when requiring an escort by the bailiff, to 
obtain a meal when such meal is served by wait staff or the meal is delivered onsite. 

v) Coffee and water for the jurors is an allowable expenditure if it is located in a public 
area. 

vi) Transportation costs must be borne by the county. This includes the cost of 
transportation to relocate a jury from one county to another. 

vii) No other jury-related costs are reimbursable by the State. All costs associated with 
the bailiff or other Sheriff’s office personnel must be borne locally. 

viii) Any additional unique expenditures for meals and/or lodging may be addressed on 
a case-by-case basis by CCOC. 
 

c) Personnel – All personnel costs attributable to managing the juror process are 
reimbursable. 
 

d) Direct Operational Costs – Printing summonses, mailing summonses, securing jury lists, 
etc. are reimbursable. 

 
4) REPORTING:  

a) Clerks must submit the completed Jury Management Expenditure Report (Excel file) and 
the Justice Administrative Commission (JAC) signed certification letter (PDF file) to the 



 

Adopted by the Budget Committee [May 26, 2022] and the Executive Council [June 6, 2022] 

JUROR MANAGEMENT POLICY 

CCOC quarterly by the 10th of the month following the end of the requesting quarter (i.e., 
submit October–December expenditures by January 10).  
i) The clerk must sign the JAC Certification form and cannot delegate this authority. 
ii) Electronic signatures must show a visible signature. 
iii) Clerks must submit the expenditure report and the certification letter as an e-mail 

attachment to reports@flccoc.org. 
 

b) The quarterly report will capture jury management expenditures in the following 
categories: 
i) Jury-Related Personnel Costs 
ii) Direct Operational Costs Associated with the Processing of Jurors 
iii) Compensation to Jurors 
iv) Meals and Lodging Provided to Jurors 
 

c) Exclusions – The reimbursement request should NOT include cost estimates for jury 
management software (initial cost or maintenance) or cost for providing juror parking. The 
quarterly requests for reimbursement should not include expenditures associated with 
county obligations or local requirements deemed the county’s responsibility pursuant to 
section 29.008, F.S. 
 

5) REVIEW AMOUNTS, REIMBURSEMENT REQUESTS, AND PAYMENT 
a) CCOC will prepare and submit a statewide summary per county to the JAC by the first day 

of the subsequent month the reports were submitted. The report submitted to the JAC will 
reflect the cost per clerk by the expenditure categories listed above. This report is used 
for clerks to request reimbursement of actual costs each quarter of the State Fiscal Year 
(July 1 through June 30). 
i) Should there be an insufficient amount of funds available to meet the needs of 

requested reimbursement from the clerks, CCOC will prorate the amount statewide 
for reimbursement to meet the available funds pursuant to subsection 40.29(5), 
F.S. Each county would share this reduction percentage proportionally. 

(1) This reduction will be done each quarter of the State Fiscal Year, as necessary. 
(2) If actual total costs exceed the statewide available funding for reimbursement at 

the end of the State Fiscal Year, each clerk is responsible to cover any jury-related 
costs that exceed the total available statewide funding for reimbursement from 
their CCOC court-related budget. 

 
b) Pursuant to subsection 40.29(5), F.S., the JAC will review the request for reimbursement 

to determine the sufficiency of funds for each quarter and receipt of the required clerk’s 
signed and dated certification letter.  

 
c) Upon completing the review, JAC will submit the request for reimbursement to the State’s 

Chief Financial Officer who will directly provide these funds to the individual clerk offices. 
 

d) For auditing purposes, detailed jury management data to support reimbursement 
requests, such as payroll, payments to jurors, etc., should be retained at the local level. 


